 SEQ CHAPTER \h \r 1BELMONT PARK ASSOCIATION

HELPFUL INFORMATION

TO ALL RESIDENTS OF BELMONT PARK TOWNHOMES

This information packet is presented to acquaint you with the regulations and procedures of Belmont Park.

The affairs of the Association are governed by our By-laws and Covenants, as administered by a seven member Board of Directors.  If you are a homeowner, a complete copy of the Covenants and By-laws may be obtained from the Management Company for a nominal fee.
1. Passenger cars, passenger vans, motorcycles, and pick-up trucks which are in operating condition, in everyday use, and have valid license plates and inspection stickers are permitted to be parked in the carports, guest parking areas or on the street (limited time and must move every 48 hours off the property for 8 hours).  SEE TOWING POLICY ATTACHED Parking can become a problem.  We ask that you park under your carport rather than on the street or in the visitor spaces.  Guests should park in the designated visitor parking spaces and NOT ALONG THE FENCES OR THE OTHER “NO PARKING” AREAS THAT ARE PAINTED YELLOW.

2. Television antennas and satellite dishes may not be installed on the roof or chimney of any building.  You must have prior approval before installing a satellite dish on your home. Any and all additions, modifications, alterations or changes to the exterior of your home is restricted by the Association’s Deed Restrictions and must be approved in advance by the Architectural Control Committee or the Landscaping Control Committee.  You must contact the Board if you wish to make a change.  It is the responsibility of the owner to remove any changes or additions to the unit (such as a patio cover or satellite dish) in order for the Association to gain access to the exterior of the unit for repair.  The Association is not responsible for any damage to items which are not removed after the owner has been notified.  Removal and re-installation of any exterior addition to a unit is the sole responsibility of the owner.

3. The Association maintains the right, but not the obligation, to repair or maintain the exterior of a residence, or any improvement on a lot to remedy a continuing violation of which the property owner has been notified.  The cost of such work will be billed to the property owner.

4. Trash pick-up is every Tuesday and Friday.  Do not place any items of furniture or appliances out by the trash pick-up area at the rear of the carport.  You will need to make arrangements with the trash service to have these picked up.  Also, do not place any automobile tires or batteries by the trash receptacle as these will not be picked up by the trash service.  Do not place any rocks or concrete in trash receptacles.  Please put all trash in plastic garbage bags before placing in garbage cans.  If you are having work done inside your home, do not place sheetrock, wood, plaint, paint cans, insulation, etc., from work or remodeling into the trash cans.  It is your responsibility to dispose of these types of items yourself.

5. Owners must provide a copy of insurance coverage of their home to the Board annually.  A Xerox copy of Declaration’s Page of the policy is adequate.  BELMONT PARK DOES NOT COVER YOUR HOME OR ITS CONTENTS.  These are townhomes, not a condominium, therefore condominium insurance is unacceptable and will not cover you in the event of a loss.
6. The Board publishes a newsletter every month and delivers it to each home.  Please read the newsletter - it contains information which may be very helpful to you.

7. Any and all additions, modifications, alterations or changes to the exterior of your home is restricted by the Association’s Deed Restrictions without the prior approval of the Architectural Control Committee.  Contact a Board member if you wish to make a change.  YOU MUST HAVE PRIOR APPROVAL BEFORE INSTALLING A SATELLITE DISH ON YOUR HOME.  UNDER NO CONDITIONS ARE THEY PERMITTED TO BE INSTALLED ON THE ROOF OR CHIMNEY OF THE UNIT.

8. Mail is delivered either directly through the front door slot or at the mail boxes at the street end of some of the buildings. Mail box keys are not provided by the management company or the Board.

9. Each owner contributes to the operation of the complex through the payment of a pro-rated monthly share of common area expense items.  The fee pays the outside building maintenance, common area landscaping and grounds maintenance, pool clubhouse maintenance, water bill, back door garbage pick-up, lighting, management fee, legal fees, common area insurance, building materials, postage and other supplies.  The fee may be adjusted by 5% at the first of the year without the majority vote of the owners per the Deed Restrictions.  Additional fees (special assessments) are sometimes requested by the Board for unusually large expenses for a coming year.  All requests for special assessments must be voted on and approved by a majority vote of the owners.

10. Fees are set by the Board according to the By-laws and the Deed Restrictions.  Payment is due on or before the first of each month.  Each homeowner will receive a coupon book or a monthly statement so the payments can be mailed directly to the bank or the management company.  A 10% annual interest charge is added to all late payments on a monthly basis.  Delinquencies will be handled as follows:

a. 45 days, water cut off notice sent

b. 65 days, water cut off notice posted

c. 75 days, water is cut off until all fees are brought current and plumbing fees are paid in full.  If water is cut off, a plumbing charge of $250.00 is added to the amount due.

11. The current assessment for 2009 is $229.00 per month.  (SEE MAINTENANCE FEE COLLECTION POLICY).

12. When maintenance or repairs are required to the outside of your home, call the management company.  A work order will be issued and depending on the urgency of the repairs requested, will be completed as soon as possible.  If you are a tenant, please report any concerns to the property owner.


Maintenance work is arranged into the following priorities:

i. Emergencies and other items that pose a hazard (water leaks)

ii. Routine/preventative - walkways, plumbing (clean out drains on outside of buildings, wood replacement, fences, home fronts, carports, balconies, roofs, etc.).

iii. Special projects as agreed upon by the Board.

The Association is not responsible for repairs to the inside of a unit.  Exterior doors and windows are the responsibility of the owner.  Storage shed doors will be repaired or replaced by the Association.

13.
Security is important to all our residents and all are asked to be alert to strangers driving in our area.  Belmont Park has a Citizens Security Patrol that all residents are invited to join.  Your participation will require only two (2) hours per month.  If you would like to become a member of this patrol, please put your name, address and phone number on a slip of paper and put it in the mail slot at the clubhouse.  You will be contacted by the Chairperson of the Security Patrol or you may call that individual directly.  The newsletter has a listing of all Board Members and Committee Members.

14.
Residents are encouraged to report unauthorized visitors to the pool or any other portion of the common property to a member of the Board or the Security Chairperson.  If any illegal activity is noticed, CALL THE POLICE.  If is not the job of the Board to enforce the laws of the State of Texas or the City of Houston.

